Formsite.com reports August 2013

Overview of pulling formsite.com reports in
excel

1. Access the formsite.com site at: https://fs3.formsite.com/CAMilDept/login.html
Contact the J6 BI team member Karen Ouimet for password and login permissions.
karen.j.ouimet.civ@mail.mil

2. Only the reports that the user has permissions to edit will be available

:;: fo rm Site Home Form Results Account Support

H ome Welcome, CMD_Acctd - The owner of this account is "CNGJEEI" (karen j.ouimet.civ@mail mil ).
Filter | created Sort |- New Form (
| | | E“ E Messages
-
4 CNG Fires Aircraft Log Book Daily Report Modified:2013-058-21, Results:2 of 5000, 0 Today Mew Feature Highlights {7/18/2013)
. Mew Signature item.
| B edit #° configure 24 notifications &l publish | results I:_|-::c-::-',' X delete | B

m Mew Calendar date range validation.

m  Form Login renamed to Save & Returm.

m  Associate Save & Return sccounts with
existing results.

m  Aftachment upload progress bar improved.
m  \isit our blog for mare information.

B c &

Account Stats

Service Level Pro 3 Yeary
Expire Date 2014-08-13
- Forms 24/ 50
Monthly Submissions aor
Consider upgrading to Enterprise 1

Attachment Space 84KB 4GB

m Get 1000 forms and 50000 results per form.
Emails 0/ 5000

m Store 10 GE of attachment files.
m Manage 50 additional users. Additional Capacity o

3. Click the ‘results’ icon

| |Filter | created [=]| sort | 73 New Form

)

CNG Fires Aircraft Log Book Daily Report Modified:2013-08-21, Resultz:2 of 5000, 0 Today
| |:; edit #° configure  [24 notifications & publish 1| results - E._|-:n:-:u',' X delete |
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4. The summary table will populate

Summary Table
% Search || Summary Table View » || Mo Filter ~ | Defsult Labels v |2 Reset Display
[l Refersnce # Status = Date: Mission #: MFL PIC: Day(s) on Fires: Chalk #
O 4 &2 7as4281 ) 2013-08-22 20M3-FIRE-2012 STROMBERG test test 320
Fll & & 4 734348 ) 2013-08-21 2013-FIRE-2012 KENT test 1 324
5. Click the check box on the top right of the list

. - =

Summary Table
& Delete Results 4 Search || Summary Table View ¥ | Mo Filter ¥ || Defauli Labels b = Reset Display
|i| eference # Status | Date: Mission #: MFL PIC: Day(s) on Fires: Chalk # Tail #
@] 'h‘w '] 73s4z61 (/] 2013-08-22 20M3-FIRE-2012 STROMBERG fest test 820
M4 /L] 734348 V] 2013-08-21 2013-FIRE-2012 KENT test 1 524

6. On the top of the page there are selection for exporting or viewing reports on the data

FERE O Analylics  Results Views  Resulis Filters  Results PDFs  Export » Import Delete Results  Mass Email  Reporis

CNG Fires Aircraft Log Book D-E

Sum mary Table View a summary of your stored results. ([ Help.

v | ’#Reset Display

FIC: Day{s) on Fires: Chalk # Tail # AT Typa Facility Leg®
test test 820 HHEOL BAASFZ
test 1 224 Ha0A BAASFZ

7. To export the data to an excel file click export

ETnlEIRE L Analvlics  Results Views Resulis Filters Results PDFs  Export + Import  Delete Resulis  Mass Email Reporis

| CMNG Fires Aircraft Log Book DE|

S um mar}" Table View a summary of your stored results. ) Help.

» |“ZReset Display

PIC: Day(s) on Fires: Chalk # Tail # AT Type Facility Legs
fest test 320 HHE0L AMEF3
test 1 324 HB0A AASF3

California Army National Guard, J6



Formsite.com reports

8. Export window will open

Export

Results

Export resulis from this form for import into a spreadsheet program, such as MS Excel,

Results

Results Format:

@ Summary

) Detail

) FormSite.com Import (Backup)
Z' PDF

Data Delimiter:

@ Excel &

) Tab-Separated

0) Comma-Separated

) Custom E

Results That Will Be Exported:
2 (all)

[T] Restrict By Date

Results View:

| All Ttems + Statistics |E” Results Views

The Wiew to apply to the exported results.

Results Filter:

Mo Fi|tEF|E| Resutts Fitters

The Filter to apply to the exported results.

Custom Labels:

Item TEKtlE‘ Custom Labels

The Custom Labels to apply to the exported results.

Data Delivery:
@ |l Wait {about 5 seconds per 100 results)

August 2013

or to save outside of your account.

Tips

m  To export your results in the
format necessary to import them
later, select the "FormSite.com
Import (Backup)” formst. The
exported file would be a Comma-
Separated[ C5Y) file. Save the
edited file in .CSV format and
Upload here.

m  The Summary format will have
one column for each form item.
The Detail format will have one
column for each form item and
possible answer.

m  Use the Scheduled Exporis
page to automate Exports.

) Email me at this address:“

Note: user can determine the Data Delimiter, result view and email themselves the spreadsheet.
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